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INTERNAL RULES AND REGULATIONS FOR USE OF PUBLIC BUILDINGS OF THE UNIVERSITY OF LATVIA

I. General provisions
1. The Rules and Regulations establish the procedure for using the buildings of the University of Latvia (hereinafter – UL), rules of behaviour and duties to be complied with by UL visitors and users of buildings while present in public buildings of UL.
2. Terms used in the current Rules and Regulations:
2.1. building – a public building under ownership, possession, use or management of UL, including the premises and the adjacent territory thereof, intended for the provision of a public function;
2.2. user – any person who, on the basis of a certain (work, study, lease, sublease, rental, lending, use, etc.) agreement concluded with UL, uses the buildings;
2.3.  visitor – any person present in the building.

3. The Rules and Regulations are aimed at ensuring equality, non-discrimination, inclusive, respectful and equal treatment of users and visitors, as well as the safety of users and visitors, and the safe operation of buildings. 
4. The buildings are used for the implementation of the tasks specified in the regulatory acts and the UL Constitution, that is, for the implementation of study programmes, for the provision of science, research, innovative activities and artistic creativity, for conducting fundamental and applied research in the humanities, natural, medical, technical and social sciences, as well as for organizing corresponding continuing education and extra-curricular education. Buildings and the premises thereof can be transferred to the user for short-term or long-term use. 
5. These Rules and Regulations are publicly available on the UL website www.lu.lv, and are displayed at the main entrances of the buildings or available from the attendants on duty in the building.

6. The Rules and Regulations do not apply to UL service hotels, guest accommodation, or field training hospital.
II. Access to buildings and surroundings 
7. Access to buildings: 
7.1. upon presentation of a student or employee ID card of UL or another higher education institution, the libraries located in the UL Academic Centre are accessible 24 hours a day; 
7.2. buildings are accessible 24 hours a day for users with whom UL has concluded agreements for the continuous performance of relevant functions or tasks within a 24-hour framework;
7.3. the buildings are accessible to visitors on weekdays and Saturdays from 8:00 to 22:00; 

7.4. outside the period of accessibility of the buildings specified in sub-paragraph 7.3 of the current Rules and Regulations, the use of the buildings must be coordinated with the responsible UL structural unit and the administrator of the building;
7.5.  if outside the period of accessibility of the buildings specified in sub-paragraph 7.3 of the current Rules and Regulations an experiment or any other activity pertaining to it is carried out in the building, within the framework of which an increased amount of resources (electricity, etc.) is used, an increased temperature is used, which may endanger the safety of the building, its visitors or users, the user who is responsible for conducting the experiment informs the administrator of the relevant building by means of electronic mail about the course of the experiment at least three working days in advance, specifying the location, nature and duration of the experiment or activity; 
7.6. information on the accessibility of buildings and the surroundings for people with functional impairments is available on the UL website www.lu.lv. 
III. Basic principles and duties pertaining to the use of buildings
8. While present in the buildings, the users and visitors of the buildings have a duty:  
8.1. to comply with the following basic principles:
8.1.1. to act according to generally accepted ethical and behavioural norms;

8.1.2. to assist and promote cooperation by ensuring a respectful, democratic, equal, open and legal environment;
8.1.3. not to pose a threat to health and life, environmental quality and data security;

8.1.4. to ensure the maintenance and preservation of development-oriented, sustainable, safe and environmentally friendly conditions; 
8.1.5. not to disturb or infringe the rights of other users and visitors;

8.1.6. to use the premises, inventory and equipment in the buildings carefully and conscientiously. This requirement includes following the appropriate instructions for the use of premises, inventory or equipment;
8.2. to comply with the following rules and regulations:
8.2.1. fire safety regulations (Cabinet of Ministers Regulation No. 238 of 19.04.2016). This requirement includes becoming acquainted with building evacuation plans and exits, location of fire extinguishers; 
8.2.2. provisions and regulations of the respective municipality on maintenance of order in public places;
8.2.3. when present in the territory of buildings or parking lots, to comply with the Road Traffic Law;
8.2.4. other laws, regulations and administrative provisions in force, including the internal normative acts of UL, which pertain to the use of buildings, equipment or inventory, contractual relations, work or study process.
9. Users and visitors have a duty to comply with the instructions for the use of buildings’ premises, equipment and/or inventory.
10. The instructions for the use of buildings’ premises are displayed publicly, in an easily visible place in buildings, whereas the instructions for use of equipment or inventory, including the instructions for use specified by the manufacturer or distributor, are available at the respective item of equipment or inventory, or from the person responsible for the equipment or inventory. 
11. The instructions for the use of buildings’ premises, inventory, and equipment are developed by the UL Infrastructure Management Division and approved by the Head of UL Administration.

12.  Users and visitors of the building have a duty to immediately report any damage to building structures, interior, systems, electrical equipment or other equipment to the administrator, attendant or security guard of the respective building. 
13.  UL does not assume responsibility for the storage and security of valuables, documents, equipment and other personal belongings of users and visitors. In order to reduce the potential risk, users and visitors have a duty to adopt the following precautions:
13.1. to ensure that valuables, documents and money are not left in the pockets of outerwear;
13.2. to ensure that documents and valuables are not left unattended.
14. It is prohibited to use the buildings for the purposes that defame or may harm UL, the Republic of Latvia, and institutions of the Republic of Latvia. 
IV. Responsibility of users and visitors of buildings
15. Users and visitors of the buildings are responsible for compliance with these rules while present in the buildings. 
16. A verbal reprimand or caution may initially be given for non-compliance with these Rules and Regulations. 
17. If a repeated infringement of these Rules and Regulations is detected, or the infringement of the rules has brought about a potential or actual danger to the health and/or life of other persons, or to the material valuables located in the building, the user or visitor may be expelled from the building, and the security officers of the building, the State Police or other responsible authority may be engaged to resolve the situation. Liability, taking into account the degree of severity and consequences of the infringement, arises in accordance with the legal relationship established between the parties and/or the procedures specified in the regulatory acts of the Republic of Latvia. 
V. Other provisions
18. In order to prevent criminal offenses, to identify violators of external and internal regulatory acts, as well as to protect the interests of UL, video surveillance may be carried out in the buildings. 
19. Emergency telephone numbers and UL informative telephone numbers are available on each floor of the building by the evacuation plan and at the building’s main entrance (see annex). 
Annex to
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Emergency telephone numbers
Joint emergency service number: 112

The State Police of Latvia: 110 or 112
Republic of Latvia State Fire and Rescue Service: 112

State Emergency Medical Service: 113 or 112
Gas Emergency Service: 114

Joint toll-free crisis telephone, 24-hour psychological assistance: 116123
Administrator of the building: indicated in each UL building separately
UL Infrastructure Management Division: (+371) 67033929, e-mail: apsaimniekosana@lu.lv 
UL employee in charge of fire safety and civil protection: (+371) 28444145

	
	
	



